
INSTRUCTIONS FOR CEU APPLICATIONS 

 

To apply for CEU credit, you must provide the information requested on the Certified Crop Adviser CEU 

Application Form, along with any related supporting materials including the attendance roster (if 

requesting CEU credit past the event date).  Organizations seeking credit for their session or meeting 

may do so by submitting CEU applications, electronically, to the local boards, no later than 30 days past 

the date of the event. No applications will be accepted 30 days past event date. 

 

 

 
If you have already been working on an application, this is where you can choose to continue or start 

over. If a similar application has been submitted in the past you can load a prior application and edit the 

updated information. 

 

 
Determine the type of application you are submitting. If this course will be live but recorded for future 

watching, choose the live physical location meeting. There will be an option to add information for a 

recording. 



 
 

 
Fill in the contact information of the person entering the application or who will be responsible for 

following up with the sign in sheets or any other questions. 



 
If you would like this meeting open to the public and advertised to CCAs, you can display the meeting on 

the Education Calendar. 

 

 
This will determine how many sign in sheets you receive. If you have a meeting with several sessions that 

not all attendees will be present for, choose separate sign in sheets for each session. If there will be 

several sessions throughout the day but all attendees will be present for the whole day, choose one sign-

in sheet. 



 
 

 

 



 



 
Choosing a sub-category is optional, these are present to help determine which category your CEUs will 

fall under.  

 
Using either this chart or the one available in the application, decide how many CEUs will be offered at 

your meeting. 



 
 



 
Add any additional sessions and then select “Done” 

 

 
Upload any agendas or supporting documents to assist the reviewers in approving your application. 



 
Make sure to review all the entered information before submitting your application. 


